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Human Resources

WHAT IT DOES FOR YOU items defined. When used in conjunction with the
The Human Resource component of the AccuFund Payroll module, all items entered in the Human
Accounting Suite tracks extensive information about Resources module are available for payroll
employees. The component tracks a variety of processing.
information you require, such as EEO reporting, OTHER FEATURES
educational summary, required document BBl Employee will be Changed EIO
tracking, discipline actions and certifications. || Usage & P
. . Fi ,7 Inact
The Human Resource component is tightly ! Lo e W e
Middle: [~ Wendor [v Employee
linked with the Payroll component and any Lest [Rgors  custome [ Deperment || _KErvioss |
. . . o . . i . ,7 [ Donor [ Client v oK
information stored in it is available for payroll | "= - o |
] ) Lookup: [oresa _{Dlsinzes X Cancel
purposes' All ltems 1m Human Resources are Employee |Address ‘ Fhone Number ‘ Contact ‘ Mote ‘ Demographics | Images | Payrall H/R
defined to meet your specific management e Narms Gptions \
. . Z4 Benefits Benefits
needs and reportlng requlrements. B PostTaxDed Tucoemas=10.00, Safel=5.00, Educ Emp=4.00. TransAmerica=12.00, Colonial=5.50, Unum=0
=] Fre Jed Colonial=0.00, R 6.50. DepCare=5.00, Heal 0.00, Lirnit/Hlthh
3 Main tdain
L EEQCategories | Gender=M, Ethnicity="*hite. ‘Veteran=Yeteran. Language=English. Language2=Spanish
3 Performance Perfarmance
HOW IT WORKS & Discipline (1) ActionDate=6/23/2003, DisciplineStep=2nd \Written. Short Description=caught sleeping at desk again, Dis
&3 Training Training
I: F Cetificates Certificate=TB, Received From=Clinic, Certificate Date=1/23/2004, ExpireDate=1/22/2006, Comments=
= Training Course=CPR Adult. Course Desc=Adult CPR Course, Begin Date=10/ 1/2003, End Date=10/ 5/2003, Cer..
ltem Mame: |Discip|ine
Diescription: Discipline £ Insert | - | @ Change | X Delste | | £ |
y
Items can be grouped into categories. Multiple instances can be viewed on the screen
| with the most recent on top and others indented below.
Options
Sems AT e T — Some of the many other features
Short Descriptio caught slseping at desk again Discussion Dats E/24/2003 are lncluded ln the Human
Comment: This has been the thrid incident and
we will terminate John immediately Resources Component including:
unless he can show a medical
reason for this problem. . .
v Each item can be defined to
have only a single entry such as

Data entry screens include all fields defined for each Human Resource item. They display in the  EEQ status, or multiple entries

order defined in the set up. .. .
f P such as for training or reviews.

v Each item can be configured to log changes,

The Human Resources component is a tool kit tracking the value changed, user and date of

allowing each organization to define the items it change, providing a history of all changes to the

requires to manage its human resources. In the HR Ttem

module items can be grouped into categories makin, . . L.
o ) g. P o £ £ v Items can be grouped into categories, making it
viewing easier. There is no limit to the number of . . L )

easier to find and report similar items in the
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Human Resources

v" Users can be limited to only seeing certain

categories of Human Resource information

(Professional Edition Feature)

COMPONENT INTEGRATION

Human Resources is integrated with the AccuFund

Payroll module and can be a source
for payroll calculations in Payroll.

COMPONENT
AVAILABILITY

The Human Resources module is
available in the AccuFund
Accounting Suite. It may be used
with or without the Payroll module.

STANDARD TEMPLATES
PROVIDED

AccuFund provides a number of
sample screen templates for the
Human Resource module. These
may be used as delivered, may be

Reporting includes default complete reports and

templates in the Reports/Forms Designer that may be

modified to include required information for each part

of Human Resources. All fields in the Human

Resources module are also available in appropriate

Payroll reports.

Employee Information

Run: 3/ 4/2004 @ 6:36 PM REPOFt Page: 1
Employee Name TID Birth Date  Hire Date T Date Department Distribute To
[01234] Adame, John 555-66-9999 171968 10M7/2003 Clinic O statutery
|:| Retirement
[ 3rd Party Sick
HR Type Options
Benefits
Benefits Retirement="", Health=""
Change Date Change Time Variable User Abbr Change
1/26/2004 10:15 AN RetEligible admin New Y
1/26/2004 10:15 AM HithEligit-le admin New Y
Training
Certificates Certificate=TH, Received From=Clinic, Certificate
Date=1/23/2004, ExpireDate=1/22/2008, Comments=
126/2004 10:15 AN CertificateDate admin New 1/23/2004
1/26/2004 10:15 AN CertificateType admin New TB
1/26/2004 10:15 AM ExpireDate admin New 1/22/2006
1126/2004 10:15 AM ReceivedFrom admin New Clinic
Performance
Dizcipline ActionDate=5/23/2003, DizciplineStep=1st Written, Short
Description=caught =leeping at desk agan, Discussion
Dizcipline ActionDate=5/23/2003, DizciplineStep=2nd Written, Short
Description=caught sleeping at desk again, Dizcussion
Dizcipline ActionDate=4/15/2003, DizciplineStep=\erbal Warning,
Short Dezcripticn=cagught sleeping at desk, Discuszsion
Main
EEQCategories Gender=M, Ethnicity=White, Veteran=Veteran,
Language=Englizh, Language2=Spanizh
Training
Training Course=CPR Adult, Course Desc=Adult CPR Course,

Begin Date=10/ 1/2003, End Date=10/ 5/2003, Cert.

modified or may be used as samples only with the

design developed completely by the customer. The

samples include:

Benefits summary
Training certifications
Education completed
Disciplinary actions
EEO categories
Temporary leave activity
Positions held

Review Observations

Review Performance
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Termination Actions
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